
September 2017

Syllabus Program





Agenda
1. New RAIC Syllabus Leadership
2. RAIC Membership Benefits for Students
3. New and Revised RAIC Syllabus Policies
4. Experience Record Book Submissions
5. RAIC Syllabus Student Audit
6. New Course Sequence Chart
7. Submission of Athabasca University Course Grades 
8. RAIC Syllabus Automation – Improved Student + Volunteer 

Experience!
9. Future Plans for Syllabus



New RAIC Syllabus Leadership
Don Ardiel, Director, Practice Support/ Director, 
Syllabus
dardiel@raic.org
(613) 241-3600 ext 202

Brynne Campbell, Program Officer + Syllabus 
Registrar
bcampbell@raic.org or info@raic-syllabus.ca
(613) 421-3600 ext 204

mailto:dardiel@raic.org
mailto:bcampbell@raic.org
mailto:info@raic-syllabus.ca


RAIC Membership Benefits for Students
• Eligible for a complementary membership for entire time you are a student
• Plus one free year of full membership with designation following graduation 
• Group Insurance Rates (Mumby - Home, Auto, Life)
• Magazine Subscriptions – Canadian Architect + Award + SABMag, Discount on Azure 
• Member pricing in the RAIC store (practice documents, seals, books, events)
• Discounts on Car Rentals, VIA Rail, Corporate Traveller, Local Hospitality 
• Member Pricing on McGraw Hill Publications
• Access to all RAIC Communications 
• Membership on Select RAIC Committees/ Task Forces 
• Listed in the RAIC Directory as a Student Member

Contact: Angie Sauvé, RAIC Member Communications Specialist

mailto:asauve@raic.org


New and Revised RAIC Syllabus Policies

• Administrative Leave
• Withdrawal Request
• Credit Assessments: Theory, History and Technical Courses
• Appeals and Dispute Resolution
• Late Submission of Canadian Experience Record Books 

(CERBs)





Administrative Leave
• Purpose: To provide a consistent framework for a Student to temporarily 

suspend studies and then re-enter the Syllabus program.
• Request, in Writing, a Leave of Absence from the Director
• Types of Leave

• Parental Leave
• Family/ Compassionate Leave
• Financial Hardship/ Loss of Employment
• Personal Emergency/ Medical Leave

• Student may take up to 3 years
• Extending between 4 – 10 years inclusive, is subject to an annual 

application for extension and review of academic standing
• Leave of more than 10 years does not qualify an individual to retain 

Student status or re-enter the program from the point at which they left



Withdrawal Request
• If a Student needs to leave the Syllabus program or a studio course 

they are required to submit an official Withdrawal Request Form
• Withdrawal Deadlines

• Within 30 days of Registration deadline (Term 1 – Mar 1, Term 2 – Sept 1)
• No refund on administrative fees, 50% refund on course fees, no academic penalty

• The 15th of the month prior to End of Term (Term 1 – May 15, Term 2 – Nov 
15)

• No refund, WD noted on transcript, no academic penalty 
• Withdrawals after the 15th of the month prior to End of Term

• This will result in an automatic FAIL of the course, with academic penalty



Credit Assessments: 
Theory, History and Technical Courses
• New Comparison Chart for Entry Credit Assessment 
• Can be applied for at any point during the Syllabus Program
Design Studio Advanced Standing
• We will be introducing a process for granting Advanced 

Standing in Design Studio based on assessment of an 
individual's portfolio – 2018 



Appeals & Dispute Resolution
• We are currently reviewing the Appeals & Dispute Resolution 

policy in the light of our pending policy on Studio Advanced 
Standing, as it is out of date and does not reflect current 
Syllabus Program processes



Canadian Experience Record Books (CERB)

• Syllabus Program requires 9800 hours (5 years) of work 
experience

• This is counted during Part 2 + 3 of the program
• During this time students must be employed under the 

supervision of a licensed Canadian Architect
• Students are required to have a Mentor 
• Submit Confirmation of Supervisor and Mentor Forms
• 15 categories of practice, each with minimum requirements 



Canadian Experience Record Books (CERB)

• Students may be eligible to Backlog up to 4900 hours 
experience hours gained immediately prior to starting Part 2

• Once enrolled in Part 2 - eligible to accumulate hours with 
Provincial Regulator - Please review requirements with your 
local jurisdiction. There are different requirements for Syllabus 
Program students in each province 

• Please note: Students who had completed at least more than 
half of the required courses under Part 2 by 2013 were 
grandfathered under the old work experience model and will 
need to complete 5,340 hours.



CERB Submissions
• Late Submission of CERB’s is an issue for many students
• CERB’s to be submitted every 900 – 1000 hours (approximately 

6 months)
• Must submit within 8 weeks of the date of last entry
• Books must be signed by a supervisor and mentor
• Originals must be submitted to your CALA jurisdiction
• Experience hours submitted more than three years (36 months) 

past the date of entry will result in immediate suspension –
January 1, 2018

• Submit CERB’s to info@raic-syllabus.ca

mailto:info@raic-syllabus.ca


CERB Submissions
• In the near future some provincial regulators will be automating 

the entry of work experience data
• Syllabus students will still be required to submit scanned copies 

of the books to the Syllabus National Office
• The Syllabus National Office cannot obtain digital records from 

the provincial regulators  







RAIC Syllabus Audit
• Student records are currently undergoing an audit 
• Reviewing Academic Records and Experience Books
• This ensures records are up to date and students are aware of 

where they stand in the program
• Please answer emails and review your records
• Please ensure your online account is up to date



New Course Sequence Chart
• We have created an easy to read course sequence chart 
• New chart is meant to assist students in understanding program 

requirements and provide clarity on pathway to learning
• Available online and downloadable
• Course prerequisites also indicated in the Course Information 

online 
• Chart reflects the courses required to graduate from the RAIC 

Syllabus program

https://raic-syllabus.ca/sites/default/files/SyllabusChart.pdf
http://raic-syllabus.ca/course-information




Submission of History, Theory & 
Technical Course Grades
• Starting August 1st, 2017 the Syllabus office will accept a 

‘Statement of Grades’ from students upon course completion
• Submit by email to info@raic-syllabus.ca

• To receive a Certificate of Completion for Part 1 and 2, or 
Diploma - submit an ‘Official Athabasca University Transcript’ to 
verify course completion

• Submit by mail to the Registrar at 

330-55 rue Murray St., 
Ottawa, ON K1N 5M3

mailto:info@raic-syllabus.ca


RAIC Syllabus Automation
• Syllabus administrative processes are being streamlined and 

automated for an improved student and volunteer experience
• Online access to student accounts including: grades, access to 

studio evaluations, view work experience log, online Syllabus 
design studio course registration and payment

• This is planned to be implemented for December 2017. Please 
watch for further information via email. 



Future Plans for Syllabus
• Student E-Portfolio
• Improved communication between studios in different cities
• Improved curriculum documents and assessment tools
• Webinars + Newsletters



Questions: info@raic-syllabus.ca

Thank You!

mailto:info@raic-syllabus.ca
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